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Dear Class Agent, 

Thank you for volunteering to be the Alumni/ae Class Agent for your class. Being a Class Agent 

is a great way to be involved and stay connected with your classmates. As a Class Agent, you 

play a vital role in communicating and building a relationship between your class, the Alumni/ae 

Community, and the school. Our goal is to ensure your experience is enjoyable, productive and 

worthwhile. 

This handbook will provide you with clear guidelines of what we ask of you, as well as a set of 

tools to support you in your work.  We want to ensure that the time commitment is minimal and 

the work is easy to complete either remotely via email or through phone conversations. 

No matter how involved you choose to be, we want you to know the school is here to support 

you and help you succeed. We understand how busy you are and truly appreciate the 

dedication of your time and effort to the St. Paul Academy and Summit School Alumni/ae 

Community. Please do not hesitate to contact me with any additional questions or suggestions 

you may have.  

 

Thank you again for all of your support and I look forward to a fun, productive year! 

 

Chris Jenkyns 

Director of Alumni/ae Programs 

cjenkyns@spa.edu 

Liaison to Class Representatives 

  

  

  

  

 

 

 

 

 

 

 



Volunteer Position Description 
  

Title:                     Class Agent 

Type of Position: Volunteer 

Length of Service:  +/- 5 years (renewed the year of your reunion) 

Supported by:      Chris Jenkyns 

                                Director of Alumni/ae Programs 

                                651-696-1308, cjenkyns@spa.edu 

What the school asks from you: 
  

1. Help us maintain/update current contact information for your class; 

2. Encourage your classmates to participate in the Annual Fund by 

1. Signing personalized postcards, letters, or emails AND/OR: 

2. Talking about the Annual Fund on social media platforms (i.e. Facebook, Twitter, 

Instagram); 

3. Be a conduit for class communications by 

1. Letting the Alumni/ae Office know what your classmates are doing; sharing 

pertinent information for Class Notes 

2. Letting your classmates know about important news from the school or from 

amongst your class; and 

4. Help recruit new Class Representative upon resignation or completion of term. 

5. Be a social media “ambassador”, share posts from the Alumni/ae Facebook and 

LinkedIn pages/groups.  

  

Materials and assistance provided by St. Paul Academy and Summit School: 

  

1.  Postcard template, email template, phone call script and/or letterhead; 

2.  Contact information for your classmates; 

3.  Updates throughout the year on participation; 

4.  Current school news 

 

 

 

 

 

 

 

 

 



Class Agent Timeline 
Below is an outline of what we ask Class Agents to help with for communications with your 

class. There may be other times during the year when a class rep is encouraged to reach out to 

classmates to stay engaged in the class, promote alumni events, and collect class notes. 

September: Email Classmates/Fall Events/Class Notes 

· Connect with classmates, ask for updated contact information and class notes. 

· Share upcoming alumni/ae events/important information 

November: First Annual Fund solicitation follow-up 

· Mid-Late November: send postcards, emails, or letters encouraging classmates to give to the 

Annual Fund. 

· Share information on Give to the Max Day. 

February: Email Classmates/Spring Events/Class Notes  

· Connect with classmates, ask for updated contact information and class notes. 

· Share upcoming alumni/ae events/important information 

April: Day of Giving 

· Promote the Alumni/ae Day of Giving with classmates. Participation is the most important part 

of this event. A gift of any size matters. 

· Promote on social media, email, phone, word-of-mouth 

May/June: Annual Fund year-end follow-up 

·Early May: Email templates sent to Class reps. 

·Mid-May-June 30: Send emails to remind classmates to give before the end of the fiscal year. 

 

  

  

 

 

 

 

 

 

 

  



Frequently Asked Questions (FAQs) 

  

Q: What are the minimum duties that a Class Agent must perform? 

A: The minimum duties that a Class Agent should perform are to: (1) keep the School updated 

on your classmates’ current contact information; (2) contribute and support the SPA  Annual 

Fund; (3) send out two communications a year via email or regular mail using templates sent to 

you or by creating your own letter, including information about recent school events, recent 

alumni/ae events and the Annual Fund; and (4) encourage classmates to attend alumni/ae 

events and promote through social media. 

  

Q: Where do I get contact information for my classmates? 

 

A: The school will provide you with a class roster complete with addresses, phone numbers, 

and email addresses. However, this information is only as current as the most recent update we 

have received from each alumna/alumnus.  Please encourage your classmates to update their 

contact information in the Alumni/ae Directory or email Chris Jenkyns, Director of Alumni/ae 

Programs. If someone shares new contact information with you, please forward it to the school. 

  

Q: What are Class Notes? 

 

A: Class notes are a simple update on what is new in a person’s life such as weddings, births, 

jobs, getting together with other St. Paul Academy and Summit School alumni/ae, travel, etc.  

The news can range in length from a few sentences to a couple of paragraphs.  Class notes are 

submitted via email, mail or the SPA website. We highly encourage sending pictures to 

accompany any class notes. 

  

 

 

 

 

 

 

 

 

 

 

 

  

  



Frequently Asked Questions (FAQs) 

 

Q: What are the best opportunities to get my class back together? 

 

A: Each year, there are two great opportunities to get your classmates back together in the Twin 

Cities area.  The first is the All-Alumni/ae Art Show and Reception. This event is held on Friday 

night of Reunion weekend (usually early September). The second is the Alumni/ae Holiday 

Party held during the holiday season.  Both events welcome all alumni/ae, faculty and former 

faculty. It is important that your classmates contact information be current so they hear about 

these networking and social opportunities. Class-specific reunions are planned every 5 years. 

  

Q: Where can I find more information on upcoming Alumni/ae Events? 

  

The school updates the SPA Website regularly as well as sends out bi-monthly newsletters, 

which includes all of the events coming up.  All event information is also posted on the 

website at www.spa.edu/alumni.  

If you or your classmates are not receiving any event materials, please email Chris Jenkyns 

to ensure your email and mailing address are up-to-date. 
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CLASS AGENTS ORGANIZED BY DECADE, BELOW: 

2010-2017 

2017 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

2016 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

2015 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

2014 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

2013 - Sophia Myers-Kelley 

2012 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

2011 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

2010 - Katherine Labuza 

2000-2009 

2009 - Colin Cowles; Grace Ferrara; Ashlee Fukushi; Andrew Magne; Elizabeth Moertel,  

2008 - Jessie Garretson; Nolan Filter; Vanessa Levy; Ariella Rotenberg 

2007 - Derek Schaible 

2006 - Lien Bui; Rory Collins; Alex Gast; Marjahn Golban; Henry Parker 

2005 - Jack Adams; Lindsay Giese; Hannah Lamb; Nikki James; Sarah Wald 

2004 - Sarah Raisch; Andria Mann; Ashley Anton; Tyler Olson 

2003 - Brenden Goetz; Aleks Sims; Jillian Degerness; Kendra Ackland; Tom Christ 

2002 - Sarah Crandall 

2001 - Aram Desteian 

2000 - Jesse Markman, Ann Marie Miller Winskowski; Megan (Maggie) Sullivan; Noah Mehlan, 

Evan Berquist 

1990-1999 

1999 - Lisa Stein 

1998 - Mara Schanfield 

1997 - Dena Citron Larson; Jeff Jarosch 

1996 - Minette Loula 

1995 - Kris Weum; Katie Kirschbaum Frisch 

1994 - Bryan Smith 

1993 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1302. 

1992 - Andy Droel 

1991 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1302. 

1990 - Debbie Lipschultz Goldenberg; Darren Strafelda 

1980-1989 

1989 - Dan Citron 

1988 - Dan Deuel, David Salchow 

1987 - Carol Bagnoli; Rob Mairs; Jay Ettinger 

1986 - John Patterson 

1985 - Dave Kansas 
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1984 - Tom Guyer 

1983 - Tracy Cosgrove  

1982 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

1981 - Walt Lehmann 

1980 - Tom Kayser 

1970-1979 

1979 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

1978 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

1977 - Hank Brandtjen 

1976 - Doug Whitaker 

1975 - Lit Field 

1974 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

1973 - Charlie Zelle 

1972 - John Edgerton 

1971 - Alice Berquist, Tom Wood 

1970 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

1960-1969 

1969 - Kristine Burton  

1968 - Anne Cowie 

1967 - Phil Bratnober 

1966 - Mike Brown 

1965 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

1964 - Cindy Schuneman Piper; John Maher 

1963 - Nancy Leavitt Mulvey 

1962 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

1961 - Crosby Sommers  

1960 - Raleigh Ormerod 

1950-1959 

1959 - Jim Gardner 

1958 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

1957 - Dutton Foster; Susan Rose Ward 

1956 - Brenda Raudenbush Griffin 

1955 - Kate "Minty" Klein Piper 

1954 - Bonnie Mairs; Wally Mayo 

1953 - Judy Blake 

1952 - Dean Alexander 

1951 - Bruce Monick 

1950 - Brad Smith 
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1940-1949 

1949 - Peggy Hamm Lemmon; Bill Clapp 

1948 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

1947 - Stan Shepard 

1946 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

1945 - Ginny Kinkead Stockwell 

1944 - Looking for a class agent. Please contact alumni@spa.edu or 651-696-1308.  

1943 - Bob Knox 

1942 - Joanne Wright; Harry McNeely Jr. 

1941 - Betty Herrmann Cowie 
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Annual Fund Facts… 

What is the Annual Fund? 

The Annual Fund is a yearly fundraising initiative that provides 5% of SPA’s operating 

budget. Gifts to the Annual Fund provide a wide variety of essentials including: classroom 

supplies, technology upgrades, teacher salaries and benefits, tuition assistance, professional 

development for teachers and athletic equipment. 

Why does SPA need the Annual Fund? 

The qualities that make a SPA education distinctive for every student are made possible by gifts 

to the Annual Fund. Last year, the difference between tuition and the full cost of instruction for 

each student at SPA was approximately $5,000. Gifts to the Annual Fund help make up an 

important part of this necessary income. Like all other independent schools, SPA relies on the 

generous support of members of our community each year. 

How can I (and my classmates) give? 

SPA accepts gifts of cash, credit or stock.  Our staff can process gifts over the phone, in-person 

or through our secure online giving form located at: www.spa.edu/giving. Alumni/ae can choose 

to direct their gift to eight different program areas and may choose to honor a former coach or 

faculty member with a tribute gift.  

And Figures 

2017-2018 Annual Fund 

$1,578,860 raised from 1683 donors 

Alumni/ae Participation 

22% or 903 alumni/ae donors 

Top 5 in Number of Donors 

1. 1972 - 21 

2. 1983 - 20 

3. 1986 - 19 

4. 1973, 1980 - 18 

5. 1970, 1979, 1985 - 17 
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Sample Email to Classmates 

  
The best emails to classmates are personalized and reference your shared time at school.  

Below is an email template on which to base a more personalized message. Some class 

representatives prefer to send a letter, call, or post on social media.  Any of these peer-to-peer 

solicitation methods can be used to speak with your classmates about the Annual Fund. 

  

June 2018 

  

Dear Friends and Classmates, 

I hope this email finds you well during this busy time of year. The next class of St. Paul 

Academy and Summit School alumni/ae just entered our ranks, and will be attending colleges 

across the country (and world!).  

I am writing this June on behalf of our alma mater, to ask that you consider giving to the St. Paul 

Academy and Summit School Annual Fund before June 30, 2018. Our school continues its 

mission: To shape the minds and the hearts of the people who will change the world. As alumni/ae,  

we can help continue to make an impact on the life of the school today by giving a gift in any 

amount to the Annual Fund. 

Giving is easy! Click here (www.spa.edu/giving) to give through SPA’s secure online giving form 

or call (952) 988-3430 to make a gift. 

Thank you in advance for supporting St. Paul Academy and Summit School , 

Name 

  

 

 

 

 

 

 

 

 



Need to Know: SPA by the Numbers 
  

ENROLLMENT AND CLASS SIZE 

Overall 2017-18 enrollment: 923 students from Kindergarten through Grade 12. SPA has the 

lowest average class size of comparable independent schools in Minnesota: Lower School 

classes average 13 students, Middle School classes average 15 students; and Upper School 

classes average 14 students. The overall student/faculty ratio is 8:1.  

 

● Lower School (K-5) enrollment: 271 

● Middle School (6-8) enrollment: 243 

● Upper School (9-12) enrollment: 409 

 

STUDENT BODY DIVERSITY 

The Board of Trustees recognizes that diversity is an asset that strengthens the ultimate 

purpose of education by encouraging academic achievement, fostering the essential value of 

respect, and preparing students to live and work in a global community. 

 

● Overall School Diversity, 2017-18: 31% 

● Lower School: 38% 

● Middle School: 34% 

● Upper School: 25% 

 

FACULTY 

SPA employs a diverse and motivated group of teachers who help students mature, manage 

their time, and become actively involved in the process of learning. We have a well-trained and 

experienced faculty: our 104 teachers average 21 years of teaching at SPA and 80% hold an 

advanced degree beyond the baccalaureate. A sabbatical program and endowed funds for 

curriculum and faculty development support ongoing professional enrichment and growth for 

SPA teachers. 

 

COLLEGE COUNSELING 

Under the guidance of three full-time professional college counselors, SPA students identify 

personal talents and interests and discover a range of colleges that match and engage those 

interests. 100% of SPA alumni/ae attend college, many at the most selective institutions in the 

country.  

 

 

 

 

 

 

 

 



Contacts and Resources 

Dorothy Goldie '73 

Director of Institutional Advancement 

St Paul Academy and Summit School 

(651) 696-1422 | dgoldie@spa.edu 

  

Chris Jenkyns 

Director of Alumni/ae Programs  

(651) 696-1308 | cjenkyns@spa.edu 

Liaison to Class Representatives 

   

 


